Dear [INSERT NAME],
I am requesting approval to attend the SHRM Workplace Policy Conference 2022. This event will help me—and ultimately our organization—know how to properly prepare for and respond to new and evolving workplace and employment law issues. By attending this event, I will be equipped with best practices to successfully anticipate and navigate employment laws, stay compliant and mitigate legal risks. 
Specifically, I plan to attend the following sessions to strengthen my professional development:
Here's how this content relates to my role, and how I think it'll impact my performance:

I am confident that this investment will pay off in more efficient practices, proven solutions, new insights and ideas. In addition, I can provide a report of my key takeaways and recommended actions to our team.

I appreciate your consideration. 

Sincerely,
















